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A. Introduction 
The District of Columbia Public Schools (DCPS) aspires to be a model school district in serving the needs 
of students with disabilities. Under the Individuals with Disabilities Education Act (IDEA), DCPS must 
ensure that all children with disabilities who need special education and related services, and who either 
reside or attend private school in the District of Columbia, with the exception of any such students 
enrolled in a local public charter school, are identified, located, and evaluated1 and that, beginning at 
age three, a free appropriate public education (FAPE) is available to any such child with a disability.2 
These first stages of the special education process, specifically the referral and evaluation of, and offer 
of services to, a child ǎǳǎǇŜŎǘŜŘ ƻŦ ƘŀǾƛƴƎ ŀ ŘƛǎŀōƛƭƛǘȅΣ ŀǊŜ ǊŜŦŜǊǊŜŘ ǘƻ ƛƴ ǘƘƛǎ ŘƻŎǳƳŜƴǘ ŀǎ 5/t{Ω /ƘƛƭŘ 
Find responsibilities. DCPS fulfills these responsibilities through the set of proactive policies, procedures, 
and public awareness activities detailed in this document.  
 

B. Purpose 
This document establishes procedural guidelines for the Child Find process within DCPS, as mandated by 
IDEA3 and District of Columbia Municipal Regulations (DCMR). 
 
Through the Office of Teaching and Learning, DCPS operates the Division of Specialized Instruction (DSI), 
which builds and implements specialized programming for students with disabilities, offers professional 
development for staff, and provides coordination for assessments, evaluation, and implementation of 
services for students with disabilities. General questions about the Division of Specialized Instruction 
should be directed to dcps.specialed@k12.dc.gov.  
 

 
1 34 C.F.R. §§ 300.111(a)(1)(i), 300.102; 5-E DCMR 3002.1(d). 
2 5-E DCMR § 3002.1(e). 
3 20 U.S.C. §§ 1400, et seq., and implementing regulations at 34 C.F.R. Part 300. 
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Screening  
DCPS implements a comprehensive screening process to determine if a child should be referred for an 
evaluation. Screenings utilize assessments and tools that are generally applied across the entire student 
population. Parent consent is not required for DCPS to conduct a uniform, schoolwide screening. A 
screening conducted by a DCPS teacher or specialist to determine appropriate instructional strategies 
for curriculum implementation does not constitute an evaluation for eligibility for special education and 
related services and does not require parent consent.  
 
A screening may involve, but is not limited to: 

▪ A standardized screening tool (e.g. the Ages and Stages Questionnaire); 
▪ !ƴŀƭȅǎƛǎ ƻŦ Řŀǘŀ ǊŜƎŀǊŘƛƴƎ ŀ ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŜǎǎ ƛƴ ŀŎŀŘŜƳƛŎǎΤ 
▪ hōǎŜǊǾŀǘƛƻƴ ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ ǇŜǊŦƻǊmance and behavior in a variety of settings; 
▪ Interviews with parents and families;  
▪ !ƴŀƭȅǎƛǎ ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ ƘŜŀƭǘƘ ŘŀǘŀΦ 

 
Response to Intervention (RTI) Student Support Teams 
DCPS student support teams organize targeted supports for students who need additional academic and 
behavioral help to succeed in a general education environment, but who are not currently identified as 
needing special education. Educators, parents or students can request assistance from the student 
support team. The teams use a data-based, collaborative process to: 

▪ Assess student academic and/or behavioral needs 
▪ Identify goals 
▪ Design strategies for support and intervention 
▪ Evaluate the effectiveness of interventions 

Student support teams (SSTs) serve as an early-warning system to identify struggling students and 
provide them with additional support. They help schools intervene earlier with students who face 
challenges (e.g., academically not on grade level, chronically absent or truant, at risk for grade level 
retention). DCPS RTI/SST efforts will not be used to delay the initial evaluation of a student who may be 
a child with a disability in need of special education and related services 

Referral 
A referral is a written or oral request, which can be ǇǊƻǾƛŘŜŘ ōȅ ǘƘŜ ŎƘƛƭŘΩǎ ǇŀǊŜƴǘ, an organization 
conducting screenings, or any other individual with knowledge regarding the child10. The referral should 
clearly state why it is thought that the child may have a disability, but such a statement is not required in 
order to be accepted and documented as a referral. ! ǊŜŦŜǊǊŀƭ ōŜƎƛƴǎ 5/t{Ωǎ ǘƛƳŜƭƛƴŜ ǘƻ ŜǾŀƭǳŀǘŜ ŀ 
student. Referrals are accepted by 9ŀǊƭȅ {ǘŀƎŜǎΣ ŀ ŎƘƛƭŘΩǎ ǎŎƘƻƻƭΣ ƻǊ ǘƘŜ /L9t ǘŜŀƳ, depending on the 
ŎƘƛƭŘΩǎ ŀƎŜ ŀƴŘ ŜƴǊƻƭƭƳŜƴǘ status. Upon receiving an oral referral, DCPS must assist parents and other 
parties in documenting the referral in writing and must log the referral in writing within three (3) 
business days of receipt.11 
 
Referrals come from many sources, which may include the following: 
 

▪ A childΩs parent or person in a parental relationship; or 

 
10 5-

-
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If DCPS is unsuccessful in obtaining informed consent from the parent, or the parent refuses to grant 
consent, then DCPS staff may pursue evaluation(s) through mediation or due process. 18 To demonstrate 
that DCPS took reasonable measures to obtain consent, staff will maintain a record of its attempts to do 



 

 

District of Columbia Public Schools | February 2020        Page 8 of 12 

Child Find Guidelines 

complete the evaluation, eligibility determination, and IEP development processes discussed in Section 
II.A; identify a location where the IEP can be implemented; and begin delivering specialized instruction 
and related services by ǘƘŜ ŎƘƛƭŘΩǎ ǘƘƛǊŘ ōƛǊǘƘŘŀȅΦ22  
 

C. Early Stages Referral and Evaluation (2 years 8 months to 5 years 10 months) 
Early Stages,
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Finally, the IEP determines when the IEP will begin. It is common, especially later in the school year and 
ŎƻƴǎƛǎǘŜƴǘ ǿƛǘƘ ǘƘŜ ǇŀǊŜƴǘΩǎ ǇǊŜŦŜǊŜƴŎŜ , that the team may decide that it will be better for the child to 
delay school enrollment and develop the IEP to begin with the following school year.  
 

D. Children Transferring from Other Local Education Agencies (LEAs)  
 
Below Compulsory Attendance Age 
Students who enter the District of Columbia and who are below the compulsory school attendance age 
are identified and referred through Early StagesΣ ƻǊ ǘƘŜ ŎƘƛƭŘΩǎ ǎŎƘƻƻƭ ƻŦ ŀǘǘŜƴŘŀƴŎŜΣ ƛŦ ŜƴǊƻƭƭŜŘ ƛƴ 5/t{. 
! ŎƘƛƭŘΩǎ ǇǊŜǾƛƻǳǎ [9!Σ ŀǎ ǿŜƭƭ ŀǎ ǇŀǊŜƴǘǎΣ ƳŜŘƛŎŀƭ ǇǊƻǾƛŘŜǊǎΣ ƻǊ ŀƴȅƻƴŜ ŦŀƳƛƭƛŀǊ ǿƛǘƘ ǘƘŜ ŎƘƛƭŘΣ may refer 
the child to Early Stages or their school of attendance. 
 
Compulsory School Attendance Age 
DCPS has Child Find obligations for students transferring from another LEA to DCPS, including to a non-
public school within or outside of the District when ǘƘŀǘ ǎǘǳŘŜƴǘΩǎ ǇƭŀŎŜƳŜƴǘ ƛǎ ƳƻƴƛǘƻǊŜŘ ōȅ 5/t{.  
 
If a student transfers to DCPS with an existing IEP, DCPS will provide comparable services which are 
ǎƛƳƛƭŀǊ ƻǊ ŜǉǳƛǾŀƭŜƴǘ ǘƻ ǘƘƻǎŜ ŘŜǎŎǊƛōŜŘ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ L9t ŦǊƻƳ ǘƘŜ ǇǊŜǾƛƻǳǎ [9!Φ 5/t{ ƘŀƴŘƭŜǎ ǘƘŜǎŜ 
obligations according to the procedures and timelines outlined by the OSSE IEP Implementation for 
Transfer Students Policy.24  
 
Children who have been previously identified as potentially having a disability will be evaluated in 
accordance with 5/Ωǎ initial evaluation timeline.  

▪ CƻǊ ǘǊŀƴǎŦŜǊǎ ǿƛǘƘƛƴ 5/Σ ǘƘŜ ǎǘŀǊǘ ŘŀǘŜ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǘƛƳŜƭƛƴŜ ǎƘŀƭƭ ōŜ ǘƘŜ ŘŀǘŜ ƻŦ ǿǊƛǘǘŜƴ 
referral from the previous LEA.  

▪ For out-of-state transfers, the start date shall be the date of documented parent consent given 
to the previous LEA.25 If this documentation does not exist, DCPS will submit a referral on behalf 
of the student and will work to obtain parental consent for evaluation.  

 
Referrals for this group will ōŜ ǊŜǾƛŜǿŜŘ ǇǊƛƳŀǊƛƭȅ ōȅ ǘƘŜ ŎƘƛƭŘΩǎ ǎŎƘƻƻƭΩǎ ǇǎȅŎƘƻƭƻƎƛǎǘΣ ǇǊƛƴŎƛǇŀƭΣ ƻǊ 
ǇǊƛƴŎƛǇŀƭΩǎ ŘŜǎƛƎƴŜŜΣ ŀƴŘ ǎŎƘƻƻƭ ƭŜǾŜƭ IEP teams ǿƛƭƭ ǳǇŘŀǘŜ ǘƘŜ ŎƘƛƭŘΩǎ L9t ƻǊ ŎƻƴŘǳŎǘ ŀ ǊŜ-evaluation as 
needed. DCPS will also work to complete any initial evaluation begun by the previous LEA, coordinating 
efforts as necessary for prompt completion.  
 

E. Children Parentally Placed in Private/Religious Schools 
The DCPS Centralized IEP Support Unit (CIEP) is responsible for  locating, identifying, and evaluating 
parentally placed students aged 5 years 11 months through 21 years. CIEP facilitates IEP team meetings 
which include DCPS staff, private school representatives, parents, and all other necessary members of 
an IEP team. This team is responsible for all students who: 

▪ Have been parentally-placed in a private or religious child development center or 
elementary/secondary school in DC, whether the family resides in DC or not; 

 
24 https://osse.dc.gov/publication/osse-releases-individualized-education-program-iep-implementation-transfer-
students  
25 OSSE IEP Implementation for Transfer Students Policy, pg. 3. 
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Local Education Agency (LEA): In general, a local school district or board of education that 


